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TOHONO O'ODHAM NATION
HUMAN RESOURCES OFFICE

P.O. Box 837 - Sells. Arizona 85634
Phone: (520) 383-6540 - Fax: (520) 383-4676

Website: www.tonation-nsn.oov

Job Summary - January 05, 2015
HR

210
Depa.tment/Prosram/Division Job Title Note

Opening

Date
FY 2015 Salarv

4L31 Gamine Gamins Comoliance Auditor CR 12/8/2074 ) )z,r5o.uu
General su

4119.Agcounting
4121 Accounting

Controller

Budget Technician CL

rt/!7 /2or4
77/17 /2Or4

s 8s,432.00

s 13,86

4122 .4999!I!DL Payroll Technician- 17/77/2074 s 13.86

4092 Motor Pool Fleet Mechanic !u3l2or4 77.37

72/8l2OL4 s 42,791.00

4036 -qepartment of Informa ogy lqTecllnician

Office of Assistant

Licensed Practical Nurse

Specialist

Health Education Soecialist

ransit Driver

._- t2/22/2074 s ]!.3L .

12/8/2OL!

!2/22/2074

!2122/2074 5 19.s8

12/29/2014 s

4130 Behavioral Health - Site: Sells/San Simon

4149 Behavioral Health - Site; Sells/San Simon

Office Specialist

12/7/2Or4 s 72.87

4101 Ea rlv Childhood/Ch ild Care Services site: sanra Rosa Child Care Specialist 9.57

19.58

and Economic

4073 Credit and Finance

m Health Education

Economic Development Specialist

,t*" tp""-ta

Services

10/20/2014 s

of Public

4002 Environmental Protection Office Environmental Protectaon Manager 7r/24/2074 s 73,667.O0

iz/tpot+ Is )q.+s

tuzqtloi is 7s,sos.oo
4126 

- 
EnvironmenE|Prg!991|on9If99

4007 TERO

Environmental Specialist

TERO Director

OpenUntil Filled: Apply d u ring the first 10 working days to assu re you are in the first group to be interviewed ifqualified.

Current Emplovees: must be in your current position for six (6) months prior to applying for another job opening. (Section lll. H.h)

This provision may be waived if it is in the best interest of the Nation. Employees applying for transfer or promotional

opportunities must advise their supervisor that they are competing for other position.

NOTE: All regular, temporary, full-time, part-time clerical positions under the Tohono O'odham Nation's Executive Branch will
be filled from the established "Clerical Roster." Applicants are required to be tested in order to be considered for any clerical
positions, except Receptionist.

FOR CLERICAL TESTING
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Clerical testing is reserved for Monday-Friday 8:30am-10:3Oam and 1:30pm - 2:30pm. lf applying for any clerical positions, please

contact Human Resources at (520) 383-6540 to schedule an appointment.

IT IS IMPORTANT TO KEEP YOUR SCHEDUTED APPOINTMENTSII

HOW TO APPLY: Submit the following: (1) a signed & completed Tohono O'odham Nation employment application, (2) a sitned

& completed Authorization to Release Information document, (3) a signed & completed Background/MvR Investigations

document, (4) if claiming Indian Preference, submit a certified document of Indian Blood ceniftcate (C.l.B.) OR a copy of Tribal

Enrollment card, (5) and resume, hith school diploma, transffipt ot collete courses, (3) letters of reference, copy of Arizona

driver's license, 39 month motor vehicle record to the TOHONO O'ODHAM NATION, HUMAN RESOURCES OFFICE.

Applications and supporting documents become the property ofthe Tohono O'odham Nation.

lndian Preference and Preference in filling vacancies will be given to (1) enrolled members of the Tohono O'odham Nation,
(2) enrolled members of other nations, (3) other candidates, The Tohono O'odham Nation is committed to providing Equal

Employment Opportunities.

DEPARTMENT

Police Deoartment

Police Department
Police Department
Police Department

POStTtON (S)

Police Officer
Rangel

Public safety Dlspatcher (ct) (cR)

Corrections Ofticer (CL) (CR)

CLOSING DATE

ODen Continuous

Open Continuous
Open Continuous
Open Continuous

Sells District -Tohono (/odham Nation
Position; Business Manager

Position: Receptionist

Open: December 19,2014 Closes: lanuary 9,2015
Please contact the Sells Distrjct office at 520-383-2281 to apply.

Intermountain Centers for Human Development
Position: Behavioral Health Case Manager

Please contact Angelica Gonzales, HR^rajning Specialist at agonzales@ichd.net or Recruiting.com CRM.
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4080
ToHoNo O'ootrl|t NattoH, Execurve BnnNcn

H UITIAN RESOURCES O FFICE
P.O. Box 837; SELLS, ARrzoNA 85634 PHoNE: (520) 383-6540 FAX: (520) 3834676

JOB ANNOUNCEMENT

JOB TITLE: ACCOUNTING CLERK
SALARY: $15.68 PER HOUR, PLUS BENEFITS

OPENING DATE: January 05, 2015 CLOSING DATE: January 16, 2015

IN-HOUSEJOBANNOUNCEMENT: PPM Section lll J 2 -el9q9!!9El@iE!!@.
Promotional examinations shall be open only to permanenl employees who meet the position
qualifications and have been in their cunent position for six (6) months. The Human Resources
Officer may allow an exception to this six (6) months requirement if it can be demonstrated that it
would be in the best interest of the Nation for a job change to occur. Such examinations may be
restricted to employees of a specific division or department when such action is in the best
interest of the Nation and will provide the best qualified applicants. Such determinations shall be
made by the Human Resources Officer and the Department Head.

NOTE: To ensure consideration, apply within the first 10 woking days of the opening date. ff
sufficient qualified appticants apply, the announcement could be closed at that time. *This position
has career ladder opportunities. lf there are no qualified applicants, applicants with aome
experience can be placed at a level consbtent with p.esent qualifications and move up the
ladder until full Accounting Clerk level i3 met.

STATUS: Probationary/Permanent, Full-Time

DEPARTMENT: GSS/Accounting

HRS/WK: Non -Exempt

JOB LOCATION: Sells, Az

POSITION SUMMARY: Under close supeNision, computes, classifies, records, and verifies
numerical data for use in maintaining accounting records.

SCOPE OF WORK: To provide to the Nation Accounts Payable, Account Receivable, Payroll,

General Ledger, Property & Supply, Purchasing, Records Management, Audit Resolution, Fund
Accounting and Accounting Services to the Nation's Programs, District and Government Branches

MINIMUM QUALIFICATIONS:

. High School Diploma or General Education Diploma and three years' work experience in

accounting or bookkeeping, or an equivalent combination of training, education, and worK

experience, which demonstrates the ability to perform the duties of this position

---ANt!-
. Bilingual O'odham/English preferred.
. Must possess and maintain a valid Arizona Driver's License (No DUI'S or major traffic offenses

within the past three years) and meet the Tohono O'odham Nation Tribal employer's insurance
requirements to receive a drivefs permit to operate program vehicles.

. Upon recommendation for hire a criminal background and finger print check is required to
determine suitability for hire.

Preterence in filling vacancies will be given to (1) enrolled members of the Tohono O'odham Nation,
(2) enrolled members of other nation's or tribes (3) other candidates. The Tohono O'odham Nation is

committed to providing Equal Employment Opportunities.

The Tohono O'odham Nation is an "Alcohol/Drug Free Work Place"


